ACUBLOT OPERATING PROCEDURES

Training manual

Objective

This training manual on Acublot operating procedures aims to equip Acublot users with
the necessary knowledge and skills to use Acublot products effectively and efficiently in
the work place, in order to minimize the possibilities of oil spills and also to contain such
spills. This document should be read in conjunction with the Acublot brochure which
may be down-loaded from www.acublot.com.

Following the instructions will ensure that oil waste is removed in a controlled manner,
thereby ensuring a healthy and safe working environment for the work force.

Scope

The operating procedures in this manual are applicable to the management of all
Acublot projects and subcontractors, for all oil spillages generated at work sites.

Responsibilities

Line management is responsible for ensuring that all employees understand the waste
management procedures and work instructions applicable to their workplace.

Workshop managers are responsible for ensuring that supervisors and employees
adhere to the relevant waste management requirements.

The SHE Department is responsible for the collection of disposal waste. The
Department has to ensure that waste contractors are licensed or have approval to
collect, treat and/or dispose of wastes. It has to liaise with project managers to ensure
that waste management is carried out effectively and efficiently. It also has to conduct
waste auditing or monitoring and to review waste management procedures as required.



Note:

Acublot products are re-usable waste products, satu rated with oil and/or
petroleum, and must be collected and recycled by a NORA-SA approved
collector. Please contact Oil Separation Solutions Pty Ltd, at telephone number
011 8247580 or www.oilseparationsolutions.co.za __ for contact details of such
collectors.

The clean-up centre will fetch the saturated mats o nce the clean-up containers
are full of used mats.

Effective oil spill containment procedure

Used oil is a recyclable resource and should be managed carefully to protect the
environment. This waste is to be treated as chemical waste.

Note:
An Acublot video for training may be downloaded fro m www.acublot.com.

WARNING

+ Keep out of reach of children

« Flammable product: Keep away from heat and/or open
flames

« Allergens: this product contains human and/or anima | hair
and/or wool

- Storage: Acublot products should be stored in a DRY
place.







INSTRUCTIONS FOR EFFICIENT USE
OF ACUBLOT PRODUCTS

Precautionary Drip Tray Mat Set

Precautionary Drip Tray Mat Set
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e For use on site, parking and workshop areas

e Adsorption should not be more than 1.2 litres of diesel or oil

e Size: 800mm x 600mm

*  Consists of outer lining with hazard strip and replaceable cartridge.

* Note: The Precautionary Drip Tray Mat is supplied without a bag and must only
be applied as a drip tray.

Step 1:

Place the drip tray mat under the area where spilling is taking place or is anticipated. If
possible, allow the oil to drip or spill onto the centre of the mat.

Instructor to illustrate the procedure.

Step 2:

After the drip or spill has been soaked up, fold up the drip tray mat by bringing the left
side to the centre and then the right side to the centre to form a long rectangle.
Instructor to illustrate the procedure.

Step 3:
Fold the rectangular mat in half and roll up.



Instructor to illustrate the procedure.

Step 4:
The drip tray mat is now ready to be transported. If the mat is saturated with oil/diesel,
seal the bag using a cable tie and arrange with the SHE Department to have the mat

cleaned or recycled.



Emergency Mat Set and Field Service Mat Set

Emergency Mat Set (General use)

e Precautionary product to keep in one s vehicle

* For use on site, parking and workshop area

e Adsorption should not be more than 1.2 litres of diesel or oil
e Size: 800mm x 600mm

»  Consists of outer bag and replaceable cartridge

Field Service Mat Set

» Use: General indoor or outdoor use for heavy vehicles, pipe leakage, workshop
* Adsorption capacity up to 12 litres
e Size:2m x 1m



» Consists of outer bag and replaceable cartridge lining.

Instructions for use of Emergency and Field Service Mat Set

Step 1:

Check that the bag containing the emergency field service mat is not tied with a cable
tie but with material strips. Untie the material strips. Open outer bag. Remove clear
plastic bag from inner cartridge and unfold to use.

If the bag is sealed with a cable tie, it is meant to be cleaned professionally or recycled.
Instructor to illustrate the procedure.

Step 2:

Place mat under oil spill. If possible, allow the oil to drip or spill onto the centre of the
mat.

Instructor to illustrate the procedure.




Step 3:

After use, fold up by bringing left side to centre and then right side to centre to form a
long rectangle. Take care not to place unnecessary pressure on the mat.
Instructor to illustrate the procedure.

Step 4:

Fold rectangle in half lengthwise. Roll up, starting from the bottom end (the toe end) of
the mat.

Instructor to illustrate the procedure.




Place contaminated mat into the Acublot clean-up container

IL CLEAN UP

4 hour contact

. Mobile

Step 5:
When the Acublot clean-up containers are full of contaminated mats, contact a licensed

facility at telephone number 011 824 7580 or www.oilseparationsolutions.co.za for

collection or recycling.



Note 1:

The four small bags attached to the sides of the mat should be filled with stones or

bricks as a safety measure to prevent the mat from being blown away by strong wind.

PS: The stones/bricks must be removed before the saturated mat is placed in
the clean-up bin.

Note 2:

In all products with inner cartridges, several cartridges may be pasted together (see
picture below) with black Velcro strips, in order to cover larger areas. However, it is
important to remember that the user must then place a protective ground-sheet
underneath the linked cartridges to prevent leakage of the oil.
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Heavy Duty Workshop Mat Set

*  General indoor or outdoor use for heavy vehicles, pipe leakage, workshops on
site.

e Can be pulled from one area to another.

* Adsorption capacity up to 12 litres of diesel or olil.

 Size:2mx 1m

» Consists of outer bag and replaceable cartridge lining.

Note:
Optional: A metal drip tray may be placed on the heavy duty mat to adsorb oil that may
spill when the full metal drip tray is moved around.

An added advantage of this mat is that lighter tools that are used to service heavy
vehicles may also be placed on the mat (see picture below).
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Note:
This mat should NOT to be used to drain oil from vehicles. It is merely a safety product

that prevents oil spillage onto a large surface.

When mat is saturated with oil, place in Acublot clean-up container. Contact the clean-
up centre to fetch used mats when the containers are full.
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Light delivery Vehicle (LDV) Mat

. Fits long wheel base utility vehicle.
. Avoid oil spillage while servicing a machine on the bakkie's wheel base.
. Adsorption capacity up to 12 litres of diesel or oil.

Step 1:

Unroll the mat, placing the black outer bag on the body, with the cartridge facing up.

Note:

Machinery may be placed directly onto the mat.

Alternatively, (linked/connected) plastic tiles with holes may be placed on the mat,
should the user prefer. This is optional. Such tiles will ensure an even and smooth
working surface and the oil will filter through the tiles (see demo on video).

Step 2:

When the mat is saturated with oil, fold the two narrow sides with the cut out
wheelbases to the inside (left and right side). Then roll up the mat (the outer and inner
bags are rolled together).

Step 3:
Place the used LDV mat in the clean-up container on site for collection by the clean-up
company. When the clean-up containers are full of contaminated mats, a licensed

facility may be contacted at telephone number 011 824 7580 or
www.oilseparationsolutions.co.za for collection or recycling.
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IMPORTANT:

Do not pollute or damage the environment | use the facilities provided to you.

Stay alert, follow the rules and protect yourselfa  nd other workers from accidents.

Always use the protective equipment and clothing is sued by your training officer.
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TRAINING ATTENDANCE REGISTER

Title:

Revision # 1

Date of training

Time training started

Time train

ing ended

Duration of training

Instructor name and signature

Training provided (Tick applicable box)

Read only

Class Room

Practical Demonstration

Communicated Changes

Employee numbel[Employee name

Employee signature
(Signature indicates that yq
understand the trainin

Type of training received

15




16



